BO GIAODUC VABDAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PATHQC' MO - PIA CHAT Doc lap - Tw do - Hanh phic

S6: 787 /CV-MBC-TCCB Ha Ngi, ngay 28 thdng 7 ndm 2014

Vé viéc thi tuyén
Vién chirc nam 2014

Kinh gui: Cac don vi trong Truong

Pé t6 chirc t6t viéc tuyén dung vién chirc nam 2014, Ban Gidm hiéu giri cdc
don vi mot sd van ban sau day:

1. Ban két qua duyét chi tiéu tuyén dung vién chirc nim 2014 cia Hoi dong
T6 chire Cén bo trudng hop ngay 16/7/2014.

2. Ké hoach tuyén dung vién chtrc nam 2014.

3. Mot s6 tiéu chudn tuyén dung vién chirc riéng ctia Truong (phu luc 1).

4. Mot s6 bude can luu y khi tién hanh cong tic tuyén dung (phu luc 2).

Pé nghi Trudng cdc don vi phd bién cho cdc cdn bd trong don vi minh 1am
t6t cong tic chuan bi tuyén dung theo tinh than cong khai va dan chu.

Céc don vi 1ap lich so tuyén cén bd cia don vi minh va giri vé phong T
chtrc Can bo dé Nha truong theo dbi va kiém tra.

Két qua so tuyén cua cdc don vi giri vé phong T6 chirc cdn bd trudc ngay
22/9/2014 (giri kém danh sdch céc cdn bo tham gia Tiéu ban cham thi van dép caa
Truong).

Noi nhn: HIEU TRUONG

- Nhu trén;
- Lvu: TCCB, HCTH.

(da ky)
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BO GIAODUC VA DAO TAO CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG PATHOCMO-\PIA CHAT Djc 1ap - Tu do - Hanh phic

Sé: \787 I KH-MBC/TCCB
i ; Ha Noi, ngay 28 thdng 7 nam 2014
Vé viéc thi tuyén vién chitc nam 2014

KE HOACH THI TUYEN VIEN CHUC NAM 2014

- Can ct chi tiéu bién ché Bo Gido duc va Pao tao giao cho Truong ndm 2011 va Quyét
dinh cta Hiéu truéng s@ 81/QDb-MDC ngay 25/01/2011 vé Quy hoach cdn b9, vién chiic cho cac
don vi trong Truong dén nam 2015;

- Can ctr vao khdi lugng cong viée thuc té va nhu cau phii hop véi tinh hinh méi ctia cdc
don vi, theo két qua duy¢t chi tiéu tuyén dung cua Hoi dong TCCB Truong ngay 16/7/2014; Nha
truong thong bdo ndi dung Ké hoach thi tuyén vién chtic nhu sau:

I. NHONG VAN BE CHUNG
1. Chi tiéu va nguyén tic tuyén dung
- Tong s6 chi tidu: dugc duyét: 29, trong do:
+ Can b0 giang day: 15;
+ Can bo hudng dan TN/TH: 03;
+ Cén bd hanh chinh van phong: 11.

- S6 lugng chi ti€u cua cac don vi (c6 bang chi tiét kém theo) duoc Hoi déng T chuc
Can by Truong duyét.

’ - Tiél{ chuén tuyén dung dua theo quy dinh cia Nha nudc, cia Truong Dai hoc Md-Dia
chat va y€u cau riéng cua cac don vi da dugc Nha truong thong qua.

- Can clr xét tuyén: Theo két qua thi va nhitng yéu cau khac ciia Nha nudc vé pham chét
cd nhan nguoi lao dong.

2. Vi tri va nganh tuyén dung

a) Can bo giang day, cdn b hudng dan thi nghiém, bao gdm céc nganh va linh vic: Todn
hoc, K¥ thuat, Co - Dié,n, Luyén kim, K¥ thuat co khi, Xay dung, Dia chat, Dau khi, Trac dia,
Cong ngh¢ thong tin, K€ todn, Tai chinh, Luat.

b) Can b hanh chinh van phong: Tét nghiép cdc nganh va linh vyc: K§ thuat, Xay dung,
Tiéng Anh, Tin hoc, Tai chinh — Ngin hang.

3. Doi twong, tiéu chuin tham gia dw tuyén

- La coéng dan nuéc CHXHCN Viét Nam, c6 trinh do phit hop véi yéu cau cong tic.
Riéng doi vc’ri can bd giang day phai tot nghiép dai hoc hé chinh quy loai kha trd 1€n (k& ca doi
tuong dyu tuyén la Thac sy).

- C6 pham chét dao dirc tot, 1y lich rd rang, ¢6 du stic khog.

- C6 trinh do tiéng Anh bac 3 tro 1én (d6i véi can bo giang day), trinh do tiéng Anh béc 2
tré 1én (d6i véi can by hudng dan thi nghiém, thuc hanh, phuc vu dao tao, hanh chinh van
phong) theo Thong tu so 01/2014/TT-BGDDT ngay 24/01/2014 ctia B§ Gido duc va Pao tao
Ban hanh Khung nang luc ngoai ngit 6 bac dung cho Viét Nam.



- C6 trinh d6 tin hoc C tro 1én dbi véi can bo giang day vé chuyén nganh cong nghé thong
tin, trinh d¢ tin hoc B trd 1én doi vai can b gié{lg day cédc chuyén nganh khéc, trinh d§ A tin hoc
van phong tré 1&€n doi vdi cac can by hudng dan thi nghiém, thyc hanh, phuc vu dao tao, hanh
chinh van phong.

Ngoai cdc tiéu chuan chung nhu trén, ngudi du tuyén can phai dam bao cic tiéu chuan
riéng cuia Nha truong (xem phu luc 1).

4. Hé so dw tuyén (xem phu luc 2)
5. Thoi gian, dia diém np hé so

- Thoi han ndp hd so: tir 08/8/2014 dén hét 31/8/2014.

- Pia diém nop hd so: Phong T chirc Cén bod truong Pai hoc Mo-Dia chét, phuong DPuc
Th;‘mg, quén Bac Tu Liém, thanh pho Ha Ni (khong tra 1ai ho so), chi nhan ho so cé du cac loai
giay to hop 1€, khong nhéan qua trung gian.

- L& phi hd so va 1¢ phi thi theo quy dinh ctia Truong.

6. N¢i dung va hinh thic thi

Nguoi dy thi phai thi 4 mon theo quy dinh chung, bao gom:

- Mon thi Kién thtrc chung: Thi viét vé Ludt vién chirc; chu truong, dudng 16i, chinh sich
cua Pang, phdp ludt cia Nha nudc va nhitng hiéu biét co ban vé nganh hodc linh vuc tuyén
dung.

- Mén thi Chuyén mén: Tiéu chuan, chic trich, trinh d6 nghiép vu ngach vién chiic s&
dam nhiém, hinh thuc thi van dap.

- Mén thi Ngoai ngit: Theo trinh d6 quy dinh cho ting d6i tugng.

- Mon thi Tin hoc: Theo trinh d¢ quy dinh cho timg d6i tugng.

Noi dung chi tiét do Hoi dong thi tuyén vién chic Trudng quy dinh cu thé trén co sé quy
dinh cta Chinh phu vé ti€u chuan cic ngach vién chuec.

7. Ké hoach tuyén dung
- Twr 30/5/2014 + 07/8/2014:
+ Céc don vi dang ky chi tiéu tuyén dung;
+ Duyét chi tidu tuyén dung cho cac don vi;
+ Lap ké hoach thi tuyén;
+ Thong bdo tuyén dung trén phuong tién thong tin dai chiing;
+ Bao cdo BO Gido duc va Pao tao vé cOng tac tuyén dung nam 2014.
- Twr 08/8/2014 + 31/8/2014:
+ Nhéan ho so;
+ Thanh lap Hoi dong tuyén dung va T6 thu ky ctia Hoi dong.

- Tir 03/9 + 05/9/2014: Tham dinh ho so.

- Ngay 08/9/2014: Cic don vi nhin ho so sau khi da tham dinh ¢ phong T6 chirc Cén bd
de so tuyen.

- Tir 09/9 + 19/9/2014: Cac don vi tién hanh so tuyén (cic don vi g trudc lich so tuyén
cho Truong dé theo déi va ki€ém tra), qui trinh so tuyén theo phu luc 2.

- Ngay 22/9/20‘14: Hanq cubi cfn}g cac don vi n(f)pqdanh sdch két qua so tuyén cdn bo va
cdc van ban quy dinh ve so tuyén cho To thu ky (phong T6 chitc Cén bJ).



- Tir 30/9 + 04/10/2014: Hop thi sinh, cong bd danh sich thi sinh, gi6i thiéu ndi dung,
chuong trinh 6n tap cho ngudi du tuyén.

- Tr 06/10 = 19/10/2014: Thi sinh ty On tap.

- Tir 20/10 + 23/10/2014: Khai mac ky thi; cong b Qb t6 chirc ky thi va QD Ban coi
thi; tuyén bo khai mac ky thi; pho bién ké hoach ky thi, quy ché thi, ndi quy thi; hop Ban coi thi
va to chuc thi.

- Lich thi nhw sau:

+ Sang 21/10/2014: Thi mon Ngoai ngir;

+ Chiéu 21/10/2014: Thi mén Kién thirc chung;

+ Sang 22/10/2014: Thi mon Tin hoc;

+ Sang 23/10 + 24/10/2014: Thi mén Chuyén mon.

- Tir 25/10 + 07/11/2014: Tong hop diém, phic khao, théng bdo, bdo cdo két qua thi
tuyén 1én B9 Gido duc va Pao tao, ra Quyét dinh cong nhan két qua thi tuyén.
II. TO CHUC THU'C HIEN

Pé thuc hién t6t dot thi tuyén vién chirc nam 2014, Nha truong phan cong trach nhiém
cho cac don vi nhu sau:

1. Phong Té chirc Cdn b

- Trén co s& Nghi dinh 29/2012/ND-CP ctia Chinh phu, chi dao cua Bo Gido duc va Pao
tao, }’f‘kién chi de%o cua Dang uy, Ban Gidm hi¢u, 13p danh sach Hoi dong, cac Ban, Tiéu ban cua
Ho6i dong thi tuyén, trinh Hi¢u trudng phé duyét.

- Thong béo trén phuong tién thong tin dai chiing vé ké hoach thi tuyén.

- Chuén bi ndi dung, tai li€u 6n tap cho thi sinh.

- Nhan, phan loai va kiém tra hd so, 1ap danh séch thi sinh tham gia thi tuyén chung cho
ting Ti€u ban.

-Lap ké hoach, chuén bi cdc diéu kién can thiét cho viéc 6n thi va td chirc thi.

2. Hji déng thi tuyén va cdc Ban, Tiéu ban thugc Hpi dong

- T4 chirc ky thi nghiém tic theo diing quy dinh ciia Nha nuéc.

- Tong hop két qua thi, 1ap bdo cdo trinh Ban Gidm hiéu duyét trude khi giri Bo Gido duc
va Pao tao dé bdo cdo.

3. Cdc don vi khdc

- Cian ctr vao ké hoach chi tiéu tuyén dung di dwgc Nha trudng phé duyét va s6 luong thi
sinh dang ky Flu tuyén (do phong T6 chuc Can by gt toi) tien hanh phéan loai, so tuyén va bao
cdo voi Hoi dong thi.

- Truc"rpg cac don vi ?é trach nhiém phéi hop v6i Phong T6 chirc Cén b trong viée thé}ll
dinh ho so, tién hanh so tuyén, 1ap danh séch thi sinh ctia don vi va ctr cdn bg tham gia céc Ticu
ban lién quan ding véi quy dinh chung.

HIEU TRUONG
Noi nhén:
-Bo GD&DT (dé bio cdo); (da ky)
- Ban Giam hié}l (deé bdo cdo);
- Cac don vi (d€ thuc hién);
- Luu: TCCB, HCTH. PGS.TS Lé Hai An



PHU LUC1
MOT SO QUY PINH VE TIEU CHUAN CUA TRUONG PAI HOC MO - PIA CHAT
TRONG CONG TAC TUYEN DUNG

1. S6 chi tiéu lao dong tuyén dung dua trén co s& bién ché cén bo, vién chirc hang ndm
cua Truong dugc BO Gido duc va Pao tao phé duyét va Quy hoach cdn bd vién chirc cla
Trudng.

2. Quy trinh tuyén dung theo diing Théng tu s6 16/2012/TT-BNV ngay 28/12/2012 ciia
B6 Noi vu ve viéc ba’n hanh quy ché thi tuyén, xét tuyén viéq chtrc; quy ché thi thang hang cht’r§
danh ngh¢ nghiép doi véi vién chuc va ndi quy ky thi tuyén, thi thang hang chiic danh nghé
nghiép doi véi vién chuec.

3. Cén bo tuyén dung vao truong phai dam bao cdc tiéu chuan nga§h vién CI‘{(IC can tuyén
dung theo quy dinh ctia Nha nude. Ngoai ra, Truong quy dinh thém mot so tiéu chuan sau day:

a) Ngoai hinh cin d6i, khong c6 khuyét tat.

b) Can b giang day phai tdt nghiép dai hoc hé chinh quy dat loai kha tré 1én, can bd
giang day va can bg hudng dan thi nghiém phai c6 chiing chi Phuong phdp giang day dai hoc va
Phuong phz’l’p luan nghién gl'lu khoa hoc (ca’u? bd mai tot nghiép chua c6 ching ghi nay cho phép
ndp cham t6i da 6 thang ke tir ngay c6 Quyét dinh thu nhén; Nha truong tao di€u kién thoi gian
cho can bd di hoc dé hoan thanh chuong trinh cap ching chi, cd nhan phai tu tdc kinh phi).

¢) Céan bd Hanh chinh vian phong: Néu khong tét nghiép Hoc vién Hanh chinh qudc gia
va Dai hoc Ndi vu thi phai c6 mét trong céc chimg chi: Van thu luu trit, hanh chinh van phong
(voi kbéi phuc vu van phong); quan ly hanh chinh Nha nudc (d6i voi chuyén vién). Néq cén bo
in tot nghi¢p chua c6 cac chung chi nay thi thoi han ndp va nhiing quy dinh khac giong nhu
khdi can bd giang day.

d) Tubi doi:

* C4n bo giang day va can bo hudng dan thi nghiém:
- Trinh d¢ tt nghiép dai hoc: khong qud 30 tudi;
- Trinh d6 tot nghiép Thac sy: khong qué 35 tudi;
- Trinh d¢ tt nghiép Tién s§: khong qué 40 tudi;
- Trinh d6 GS, PGS: Khong qua 50 tudi.
* Cé4n b hanh chinh: khong qua 30 tudi ddi véi dai hoc va 35 tudi véi Thac sy.
d) Chd & va phuong tién di lai do c4 nhén tu lo.

e) Mot so don vi c6 yéu cau riéng Nha truong s€ xem xét va quyet dinh.



PHU LUC 2
MOT SO BUOC CAN LUU Y KHI TIEN HANH TUYEN DUNG
VIEN CHUC NAM 2014

Buéc 1. Ping ky nhu ciu tuyén dung tir cac don vi

- Pang ky chi tiéu tuyén dung va cic yéu cau riéng ctia cdc don vi dugc tong hop va trinh
Hoi @ong To6 chirc Can bg duyét (can ctr chi tiéu theo Quy hoach dén 2015, khoi lugng thuc te
dam nhi€ém, cé xem xét t&i nhitng phat sinh mdi doi voi cdc nganh mai thanh 1ap hoac s€ thanh
1ap).

- Xay dyng va thong bdo Ké hoach tuyén dung: Be’}o c4o Bo bang van ban (theo chi tiéu
B¢ da duyét nam 2011: 960); Nha truong thong bdo ve tuyén dung trén phuong ti€n thong tin dai
ching va thdng bdo rdng rdi trong toan Trudng.

Budc 2. Nhin va xir Iy hd so (tir 08/8/2014 dén 31/8/2014)

- Theo quy dinh ctia Chinh phu, nguoi dy tuyén ndp ho so trong thoi han it nhat 15 ngay
sau khi thong bdo.

- Ho so phai nop tai phong T6 chirc Cén bo. Ch1 nhan ho so co du gidy to hop 18 va do
chinh nguoi xin du tuyen ndp. Ho so phai dugce danh sb va ghi vao so theo di, c¢6 chit ky cia
nguoi nop. Nhimng gidy to duge phép ndp cham (cic chimg chi, vv...) theo quy dinh, phai cé
cam doan thoi han ngp.

- Ngudi xin dy tuyén duoc lién hé, tiép xiic Vg’ri don vi quan 1y chuyén mon truc tiép dé
tim hi€u cong vi€c, tranh thu sy gitip dd cua don vi vé chuyén mon cling nhu nhiing van de lién
quan khac nhung phai tudn thu quy dinh chung vé vi¢c ra vao co quan.

Ho so dw tuyén gom:

1) Pon xin dy tuyén c6 cam doan phuc vu lau dai trong truong, sdn sing nhan cong tic
theo su phan cong cua t6 chirc.

2) Gidy khai sinh (Ban sao cong ching).

3) So yéu 1y lich ¢6 xdc nhan cia chinh quyén dia phuong hodc co quan cua B6, Me
dang cong tic.

4) Vian bang tot nghiép, cic loai ching chi (Ngoai ngit, tin hoc, phuong phdp giang day
dai hoc va phuong phdp luan nghién ctru khoa hoc, ching chi hanh chinh van phong,...), bang
diem hoc tap (Ban sao c6 cong ching).

5)»Gi§y chl'mg nh:cfln c6 du stic khoé cong téc do co quan y t& quan, huyén cip (khdéng qud
6 thang ke tir ngay cap dén khi ndp).

6) Hai anh cd 4x6, 2 phong bi c6 dan tem ghi 0 dia chi li€n hé, dién thoai.

7) Céc gidy to khic, chimg nhan uu tién (néu c6).

Cic gidy to trén duoc dung trong phong bi ¢& 180x270mm.

Buéc 3. Cong tac so tuyén tai cac don vi tuyén dung (09/9/2014 + 19/9/2014)

1) Sau khi xtr 1}’/, hé so dugc chuy?:n vé cdc don vi. Truong cdc don vi phan cong ngudi
gitip d6 chuyén mon doi voi nguoi du tuyen.

2) Tién hanh so tuyén theo quy dinh nhu sau:

- Lap lich so tuyép ctia don vi giri T6 thu ky ( tai phong T6 chirc Cén bo) dé Hoi dong
theo doi va kiém tra khi cén.



- Lap Tiéu ban so tuyén cip Bo mon (do B6 mén ty thanh 1ap) bao gdm tdi thiéu 3 thanh
vién trd 1én trong d6 c6 dai dién lanh dao B§ mon, can bd c6 kinh nghi€m va uy tin vé chuyén
mon.

- Tiéu ban so tuyén kiém tra kién thirc vé chuyén mén thong qua cic hinh thiic: cho
thuyeét trinh, gidng thur, 1am thtr vé chuyén moén va tién hanh phéng van (so6 1an kiém tra c6 thé
nhiéu hay it tuy theo timg don vi). Tiéu ban so tuyén ddnh gia bang phiéu nhan xét va cho diém
cua tung thanh vién kém theo bién ban két qua so tuyen.

+ Néu s6 hd so du tuyén 16n hon s chi tiéu dugc tuyén thi két qua so tuyén duge danh
s6 theo thir tu uu tién két qua chuyén mon tir cao xudng thap.

¢) Bdo cdo két qua so tuyén guri vé T6 thu ky ctua Hoi dong (phong T6 chic Cén bo)
gdém: ddnh gid cta Tiéu ban; bai giang (thoi lwong 15 tiét); bai huéng din thi nghiém (3 bai) ctia
ngudi dy tuyén (cé x4c nhan cia nguoi hudng dan).

Buéc 4. Thi tuyén

- S6 lugng cdc mon thi: 4 moén: Kién thirc chung, Chuyén mon, Ngoai ngit, Tin hoc.

- Thoi gian thi du kién vao cdc ngay tir 21/10 + 24/10/2014.



